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Annual Governance and Accountability Return 2021/22 Form 3

To be completed by Local Councils, Internal Drainage Boards and other Smalﬂer It\::l::g;l‘t’les :
+ where the higher of gross Income or gross expenditure exceeded £25,000 but did no

£6.5 million; or
+ where the higher of gross income or gross expenditure was £25,000

or less but that:

* are unable to certify themselves as exempt (fee payable); or

* have requested a limited assurance review (fee payable)

Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return 2021/22

1. Every smaller authority in England thal either recewved gross income or incurred gross expendilure
exceeding £25.000 must complete Form 3 of the Annual Governance and Accountability Return at
the end of each financial year in accordance with Proper Praclices

The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:

* The Annual Internal Audit Report must be completed by the authority's internal auditor.
* Sections 1 and 2 must be completed and approved by the authority.
* Section 3 is completed by the external auditor and will be returned to the authority.

3 The authority must approve Section 1, Annual Governance Statement, before approving Section 2,

Accounting Statements. and both must be approved and published on the authority website/webpage
before 1 July 2022,

4. An authority with either gross income or gross expenditure exceeding £25,000 or an authority with
neither income nor expenditure exceeding £25.000. but which is unable 1o certify itself as exempt, or
is requesting a limited assurance review, must return Lo the external auditor by email or posl (not both)
no later than 30 June 2022. Reminder letters will incur a charge of £40 +VAT:
* the Annual Governance and Accountability Return Sections 1 and 2, together with
* 2 bar.k reconriliation as at 31 March 2022
* an explanation of any significant year on year variances in the accounting statements

* nzufication of the commencement date of the period for the exercise of public rights
* Annual Internal Audit Report 2021/22

Unless requested, do not send any additional documents to your external auditor. Your extemal auditor will
ask for any additional documents needed.

Cnce the external auditor has completed the limited assurance review and is able to give an opinion, the
Annual Governance and Accountability Section1, Section 2 and Section 3 — External Auditor Report
and Certificate will be retumed to the authority by email or post.

N

Publication Requirements

Lnder the Accounts and Audit Regulations 2015, authorities must

the actherity website/webpage:

Eefore 1 July 2022 authorities must publish:

* Notice of the period for the exercise of public nights and a declaration th
are as yet unaudiled

* Section 1 - Annual Governance Statement 2021/22. approved and signed, page 4

= Section 2 - Accounting Statements 2021/22, approved and signed, page 5

Nct later than 30 September 2022 authonties must publish:

= Notice of conclusion of audil

* Section 3 - External Auditor Report and Certificate

+ Seclions 1 and 2 of AGAR including any amendments as a result of the limiteg assurance review

I 15 recommended as best praclice, to avoid any potential confusion by local electors ard interested
parties, thal you also publish the Annual Inteinal Audit Report, page 3.

The Annual Govemance and Accountatiliy Relurn consututes the annusl ielum referred 13 In the Accounts ang Audit Ryl
Throughout, the words ‘extemal auditor have the same meaning as the words 1ocal aua tor 1n the Aee Gsy5

publish the following information on

at the accounting statements

atons 015,
ounts and Audit Regulaone 2015,

“for & complete list of bodies that nis be smalier suthonties rexe 1 sube dale 2 1o b « Loca! Audn 22d Accountabiinty Act 201 4
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Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return (AGAR) 2021/22

* The authonity must comply with Pioper Practices in compleling Sections 1 and 2 of this AGAR. Proper

Practices are found in the Practitioners' Guide* which is updated from time to ime and contains everylhing
needed to prepare successfully for the financial year-end and the subsequent work by the exlernal aud:tor

* Make sure that the AGAR is complete (no highlighted boxes left empty). and 1s properly signed and daled. If the
AGAR contains unapproved or unexplained amendments. it may be retumed and additional costs will be incurrcd

+ The authority should receive and note the Annual Internal Audit Report before approving the Annual
Governance Statement and the accounts.

Use the checklist provided bel

Ow to review the AGAR for compleleness before returning it to the external
auditor by email or post (not

both) no later than 30 June 2022

* The Annual Governance Statement (Section 1) must be approved on the same day or before the Accounting
Statements (Section 2} and evidenced by the agenda or minule references

The Responsible Financial Officer (RFO) must certify the accounts (Section 2) before they are presented to
the authonty for approval The authanty must in this order; consider, approve and sign the accounls.
The RFO is required to commence Ihe public nghts period as soon as practical after the date of tho AGAR approval.

Do not send the external auditor any information not specifically requested. However, you must inform your
external auditor about any cha

nge of Clerk, Responsible Financial Officer or Chairman, and provide
relevant authority owned generic email addresses and telephone numbers.
Make sure that the Co|

py of the bank reconcilialion to be sent o your external auditor with the AGAR covers
all the bank accounts. If the authonty holds any short-lerm investments, nole their value on the bank
reconciliation. The external auditor must be able to agree the bank reconciliation to Box 8 on the accounting
statements (Section 2, page 5). An explanalion must be provided of any difference between Box 7 and
Box 8. More help on bank reconciliation is available in the Praclitioners’ Guide".

Explain fully significant variances 1n the accounting statements on page 5 Do not just send a capy of the detailed
accounting records instead of this explanalion. The external audilor wants to know that you understand the
reasons for all variances Include complete numerical and narrative analysis lo support the full variance.

If the external auditor has to review unsclicited information, or receives an incomplete bank
variances are not fully explained, additional costs may be incurred

Make sure that the accounting statements add up and that the balance carried forward from the previous year
(Box 7 of 2021) equals the balance brought forward in the current year (Box 1 of 2022)

The Responsible Financial OHicer (RFO). on behall of the authonlty, must set the commencement date for the
exercise of public rights of 30 consecutive working days which must include the first ten working days of July

The authonity must publish on the authority websile/webpage the information required by Regulation 15 (2),
Accounts and Audit Regulations 2015, including the period for the exercise of p

reconciliation, or

ublic rights and the name and
address of the external auditor before 1 July 2022,
0 DIE O e O 0 d O ave e 24 o q
All sections Have all highlighted boxes have been completed? P
Has all additional information requested, including the dates set for the period
for the excrcise of public rights. been provided for the external auditor? v
Internal Audit Report | Have all highighted boxes been completed by theintemnal auditor and explanations provided?| -~
Section 1 For any slatement to which the response is ‘'no . has an explanation been published? 7
Section 2 Has the authonly's approval of the accounting stalements been confirmed by P
the signalure of the Chairman of the approval meeting?
Has an explanation of significanl vaniations been published where required? 7
Has he bank reconciliation as at 31 March 2022 Leen reconciled lo Box 87 =
Has an explanation of any difference betwaen Box 7 and Box 8 been provided? -
Seclions 1 and 2 Trust funds — have all disclosures been made if the authority as a body corporate is a _
sole managing trustee? NB: do not send trust accounting statements unless requested

*Governance and Accountabllity for Smaller Authorities in England - a Practitioners’ Gulde to Proper Practices,
can be downloaded filom www.nalc.gov.uk or (rom www.ada.org.uk
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Annual Internal Audit Report 2021/22

t.‘rh*r‘ “-,L’Slvw i ;Jrh\‘l.)'H ClevNer -

bl ook . "y ivf2

During the financial yea* ended 31 March 2022 this authonity s internal auditor acting independently and on the basis
of an assessmenl of risk. carmed oul

a selective assessment of compliance wilh the relevant procedures and conliols
I Gperation and obtaned appropriate evidence from the authonty
a

The nternal audit for 2021/22 has been ramed out in accordance with this authonty’s needs and planned coverage

On the basis of the findings in the areas examined the nternal audit conclusions are summansed in this lable. Set

cul below are the objectives of internal contro! and alongside are the internal audit conclusions on whether, in all
s'gnificant respects, the control objectives were being achieved tnroughout the financial year to a standard adequale
0 meel the needs of this authority

A Appropnate 8Ccounting records have been properly kept throughout the financial year
B.

This authonty complied with its financial regulalions payments wera supporied by invoices., all

expandrture was approved and VAT was appropnalely accounted for

- This autharty assessed the significant nsks tn
of arangements to manage these

c achieving its objectives and reviewed the adequacy

. The precept or rales requ rement resulted from an adequate budgetary process progress against
the budget was regularly moniored: and reserves were appropriate

Expected income was fully received. basad on comect pnces properly recorded and promptly
banked and VAT was appropnately azcounted for

. Pelty cash payments were properly supported by receipts. all pelty cash expenditure was approved
and VAT appropnately accounted for

G. Salanes to employees and allowances to membzers were paid in accordance with this authority's

approvals. and PAYE and NI requirements were properly applied.

NS NN~

H. Assel and investments reqislers were complete and accurate and properly mantained

Penodc bane. accounl reconciliations were properly camed out during the year,

J. Accounting stalements prepared dunng the year were prepared on the correct accounting basis (receipts
and paymen's or income and expend ture) agreed to the cash book, supported by an adequate audit
trail from underlying records and where appropnate debtors and creditors were properly recorded.

K. If the suthonty cortfieg isell as exempt from a limited assurance review in 2020/21, it met the
exemplion cntena and correclly declared itself exempt (# the authonty had a imited assurance /
resew of its 202021 AGAR tick ‘not covered’)

L. Tne authonty publishes information on a free to access website'webpage up o date at the time of
the internal audit In accordance with any relevant transparency code requrements

NN

public nghts as required by the Accounts and Audil Regulatiens (evideonicod by the nolico published
on the webs te anid or authonty epproved mimutes confirming the dates set)

N Tne authorty has complicd wit's the publicalion requirements for 202021 AGAR

M. The authunty dunng Ihe previous year (2020-21) correctly prov.ded for the period lor the exercise of /
(se¢ AGAR Page 1 Guidance lat2g) /

0. (For local councils only)
Trus! funds dncludir g chantable) — The council iel its respensibililies as a tuslee.

For any other nisk. areas identfied by this authonty adequale conlrols exsted (ist any other nsk areas on separate sheets if needed).

Daleis) internal audit unaenaken Name of person who carried out the inlernal audit

25/ [ 2022 (1o oY/

4

Signalure of person who 2 / /
carned oultheintemal audit ,/ﬁy,_éf— Date 30 / " / 2012
*If the response is 'no’ please slale

the implicalions and action being laken o address any waakness in conlrol identified
(add separale sheats il neaded)

“"Note: If the response is nol covered please stote when the most recent intemal audil work

Wwas done in this area and when 115
nex! planned, or. if coverage is nol required, the annual internal audit report musl axplain wh

y nol (add separate shesls if needed)
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Section 1 - Annual Governance Statement 2021/22

We acknowledge as the members of

EAST Kejoicik VA SH  Coune + -

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounling Slatements We confirm, 1o the best of our knowledge and belief, wilh
respect lo the Accounting Statements for the year ended 31 March 2022, that:

‘Yos' maans that tivs authonly

Wa have pul in place arcangements Faroflutive G aneal Frepore Lits a0 couning statentents i accordance
management aunndg the yea and for the preparat a of / walls the Accounts and Awht Reguianons
the accounting statements

2 We maintammg an Ao quate S tom ol bl contiol pocd peopi anangements aod pptod respronsibiily
mcluding measure s designod B provent and detec! g / for « tegierdug the public monny and ELOWETes 1
ind corruption and reviewsd s vlloct voness s chomge

3 W tock all reasonable slops 1o o sure aurmehes povs oty dome what it bas the fegol power Lo do awd has
that tnere arm nomatters of actual or potent at conglicd with Proper Pracices e doung so
nan-comphan: e with laws 1egulitons and Propes /
Proonctiess Ihat coald Bave o sigofioant o il siteo |
O W alality of s suthonty Yoo oo ity
business or manage s inanco

& We provded proper opportund , duning e yoou L St e yoar gave all porsons itorosted the o portaody [
tha exercse of electors nghts in accordance with the / wospect and ask quostons aboud Ues authonfy s accous
requremonts of e Accounts and Audit Requial ns

8§ We carmned cul bn assessmont of the risks Lacing this curdeed and docun ol the finnesal and otter nshs f

authonty and 1ook appropinate slops 1o manago thosa
nsks including the introduclion of intermal controls and’or
extemal Insurance covor where required

facws and dealt with thea propert,

G Ve muntained Mroughout Ihe yenr an adequate nnod arranged fona compatonl porson midopondont of e boao it
oftectve s ystem of intemnl aud t of the accounbing / vontraly and procoduce s 1o give an uhyective view on whather
rocerds ond conlrul syclons inforand conhols maoet e neods of thiz smoaller guthonly

-

e pondog o matl 18 beowQht 1o ks atteston by weie 1ol aod
v ATOr neoht

Woe tooh appropoate achon on ol malters tised
e repona frem inteonnl wnd eetond aunit

tew Led averythig tt shoudd Bav e ab oot s By N ocinaly
i e yearincahing ovents bakiog prace oo e year
ol ewevant

W considorsd whotio any ihgaton labililian of
cOMmIMents, €l OF ransacions occumng oithon
dunng of BMor e yeor end have a iinancalimpact on
Hns authonity and, whie e apprupnste Lave e Tudetd i
in e pecounting &1ateme nte

o

has mot nli of ity msponsituilitie s wheie w1 bty
Copotate IS 0 SOl I0anag g rusten o g e !
Tast o frsts

(For bocal counals only) Trost funds Grladeg
chaitable 11 cur capactty o o nok NENGING
Tustien wa dncharged cut i conndatility
responsibilives for Wi fundieyncsuls nchcing
financasl raporting o wd Frogquited indepunder |
wann nalon o gl

=3

*Please provido oxplanations 10 the extemal auditor on a sapatato shectlor each 'No’ tesponso ond dascnba how the
aulhonly will addross the weakinnates ientfied Theso shioets must e pablishod with the Annual Gove nance Statament

Tus Annual Goveriance Statemont was approved al o Signud by thu Chasmman and Clurk of he meuling whole
meaating of the aulhonly on approval was given x
and rocordod ow mirule telerencs Chinnmin ~ ____/) Vv EZ
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Section 2 — Accounting Statements 2021/22 for

EMST Weswrc

Year ending

) -
W 1ARISA CoymnC -

Notes and guidance
Please round all figures to neares! £1. Do not leave any

boxes blank and report £0 or Nil balances. All figures must

1. Balances brought
forward

2 (+)Precep! cr Rates and
Levies

agree fo underiying financial records

Total bolances and reserves at the beginning of the year
as recordad in the financial records. Value must agree (o
Bovx 7 of previous year

Totat amount of precept (or for IDBs rates and levies)
reserved o recevable in the year Exclude any grants

rerordd

3 (+) Total other rece ps

Tota' micome or receipts as recorded it the cashbook 12ss
the precept or ratesfevies received (line 2) Include any
grants recewved

4 (-) Staff costs

Tota! expenditure or payments made to and on behall
of all empluyees. Include gross salanes and wages
employers NI contnbutions, employors pension
contrbutions gratuhes and severance payments

5.(-) Loan interestcapital - Total expendilure or payments of capital and interest
‘epayments 6 21 é 2.1 made during the year on the authonty’s borrowings (if any)
6. (-) All other payments Total experichture or payments as recordad in the cash-
{ 51 { i é 29 6 g book less staff costs (line 4) and loan interest/capital
repayments (line 5).
7. (=) Balances carred - Tolal balances and reservas al the end of the year Mus!
forward L{.% Lt 7 57 D91 | equal (1+2+3) - (4+5+6)
8. Total value of cash and The sum of all current and deposit bank accounts cash
short term investments Lf_s U 7 j/l 9 3 | | holdings and short terin invesiments held as ai 31 March -
To agree with bank reconciliation

9. Total fixed assets plus
long term investments
and assels

The valuo of all the proporty the authority cwns — it 1S made
up of ali its fixed assets and long term investmen!s as at
31 March

10 Total borrowings

The outslanding capital balance as at 31 March of all loans
from third parties (including PWLB)

11. (For Local Councils Only)
Disclosure note re Trust funds
(including charitable)

The Counril as a body corporate, acts as sole trustee for
and s responsible for managing Trust funds or assels

N 8 Tne hgures in the accounting statements above do
not include any Trust transactions

| ceruly that for tne year ended 31 March 2022 the Accounting
Statements in this Annual Governance and Accountabihty
Return have becn prepared on either a receipls and paymenls
or income and expenditure basis following the guidance in
Governance and Accountability for Smaller Authorilies - a
Pracliioners Guide (o Proper Practices and present fairly
the financial position of this authonty

Signed by Responsible Financial Gtficer befare being
presented 10 the authonty for approval

pate L [H\2222 2

| confirm (hat these Accounling Statements were
approved by this authonty on this date:

as recorded 11 minute reference.

Signed by Chairman ol the meeling where the Accounling
Stalement!s were approved

M
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Section 3 - External Auditor's Report and Certificate 2021/22
In respect of EAST Weshic K ))ﬁ;{ls/'l LoV i

1 Respective responsibilities of the auditor and the authority

Our responsibility as audttors to complete a limited assurance review is set out by the National Audit Office (NAO). A limited
assurance review 1s not a full statutory audit, it does not constitute an audit camed out in accordance with Intermational
Standards on Auditing (UK & Ireland) and hence it does not provide the same level of assurance that such an audit would
The UK Govemment has determined that a lawer level of assurance than that provided by a full statutory audit is appropnate
for thase local public badies vath the lowest lovels of spending

Under a imited assurance review. the auditor 1s responsible for reviewing Sections 1 and 2 of the Annual Govemnance and
Accountability Retumn in accordance with NAO Auditor Guidance Note 02 (AGN 02) as issued by the NAO on behaif of the
Comptrofier and Auditor General, AGN 02 is avallable from the NAO website —

hitps /Awww nao.org.uk/code-auditl-practice/quidance-and-information-for-auditors/

This autharity is responsible lor ensunng that its financial management 1s adequate and effective and that it bas

3 sound syslem of internal control The authonty prepares an Annudl Governance and Accountabilily Return in
accordance with Proper Practices which

* summanses the accounting records for the year ended 31 March 2022, and )

* confrms and provides assurance on those malters that are relevant to our dulies and responsibililies as external auditors.

2 External auditor's limited assurance opinion 2021/22

(Except for the matters reported below )™ on the basis of our revie s uf Secions 1 ard 2 of Ihe Annual Governance and Accountabity Retum, in
our opinion the miormation in Sechons 1 and 2 of the Annual Govemnance and Acceuntabllity Return is in accordance with Proper Practices and
no other maiters have come Lo our a'lention givng cause far concern thal relevant leg slation and regulatory requirements have not been met
{"Celete as appropnale)

{conunus on a separate sheet if required)

Other matters not affecting our opinion v.hich we draw (o the attention of the authonty

(conunue on a separate shest il raquired)

3 External auditor certificate 2021/22

We certify'do not certfy* that we have completed our review of Sections 1 and 2 of the Annual Governance ana
Accountability Return, and discharged our responsibilihes under the Local Audit and Accountability Act 2014, for
the year ended 31 March 2022

“We do nal cenuly complabon because

—

Exlernal Auditor Name

Exlarnal Auditor Signalure Dale
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